Mandatory Internship Announcement
(SUMMER INTERNSHIP)
Dear students,

Summer internship applications will be made through the website https://staj.sabis.sakarya.edu.tr .Create your internship
application by following the process steps listed below on the relevant link.

INTERNSHIP AT THE END OF THE SPRING SEMESTER (Important !!!)

+ Student must complete their internship applications through the website https://staj.sabis.sakarya.edu.tr at least 10 day

before the starting date of their internship to ensure that insurance procedures are carried out smoothly. Applications made
after the deadlines specified in the table below will not be considered under any circumstances.

> 1st year students cannot do internships.
> 2nd year students can do a single internship at the end of the spring semester.
> 3rd and 4th year student can do two internship at the end of the spring semester.

* The duration of the internship is twenty (20) business days.( Internship cannot be done on Saturdays-Sundays and any

other holidays.).Forms that do not comply deadlines specified in the attachment will not be evaluated.

* You can find all the information regarding the internship at the “Student-Intership” link on the faculty and/or
department websites and/or announcements section at htips://staj.sabis.sakarya.edu.ir . Be sure to read department

internship principles and department internship instructions in these links !!!

2023 SUMMER INTERNSHIP DATES

Internships must start on the dates listed below.

Internship Intership . Explanation

start ending Deao_||m_e for
applicaiton

03 July 2023 | 28 July 2023 16 June 2023 Students who will not take courses in the

At 00:00 summer school can apply.

14 August 2023 | 11 Sept 2023 28 July 2023 Students who will not take courses in the
At 00:00 summer school can apply.

04 Sept.2023 29 Sept 2023 18 August 2023 All our students who are in the internship period
At 00:00 can apply.

Internship unit manager Ahmet Ozdemir Phone: 0264 295 5916, E-Mail:ahmeto @sakarya.edu.tr
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THE PROCESSES STUDENTS NEED TO DO FROM https://staj.sabis.sakarya.edu.tr

1- htips://staj.sabis.sakarya.edu.tr Type the link in the address bar and clinic on the login link.
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2- On the screen, type your sabis username (b111210000) in the username section and sabis password in the password
section and click on the login link.
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3- Department information is checked in the internship procedures section and the department of student is selected.
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4- Click on the internship application link under the internship transactions box. Read the internship announcement text
published by the department(STEP 1) on the opened screen. And proceed to STEP 2 by clicking the “Next Step” icon.
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5- STEP 2: Enter your phone number information in the Student Information and GSS Declaration section. You do not need
to enter an IBAN number. Finally, select the appropriate box for the General Health Insurance declaration, click on the “Next
Step” icon, and proceed to STEP 3.
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6- STEP 3: In the Internship Information and Company Information section, select the appropriate internship date from the
dates defined by the department (pay attention to the date and description as specified in the department’s internship
announcement, taking into account whether you will take classes in the summer semester.) Then, if the company where you
will do the internship is defined in the system, select the company in the “Select the Company for Internship (Add Company)
” section and click the “Next Step” button.

NOTE: If the company you want to intern at is not listed, enter the information of the institution where you want to intern by
clicking the “ADD COMPANY” button and save it. In this case, the company where you will do the internship will be subject
to approval by the internship commission. During this process, send an email to the relevant commission member providing
a brief introduction about the company ( number of employees, areas of work, and whether there is an engineer in the
company who works in the field where you will intern). You can continue your application process if the commission approves
the registration of the company you specified. If the company is rejected, you cannot intern at that company
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6-1 Add Company Enter the required information about the company in this field completely and click the save button.

NOTE : After clicking on the save button, the company you will do your internship will be approved by the internship commission.
If the commission approves the company registration you specified, you can continue with your application. Otherwise, you
cannot do an internship in this company
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After clicking “save” , the screen will return to the following state. You can track the status of your company’s approval on
the “Internship Application” screen.
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7- STEP 4: Internship dates. Please verify your internship start date in this field. (The internship end date will be calculated

automatically.) Then check the commitment confirmation checkboxes related to internship and click on the “Next Step” icon
to proceed to Step 5.
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8- STEP 5: Result- Approval: In this field, you can generate or download the Internship Acceptance form, which is
automatically created by the system. You need to have the Internship Acceptance form, which you have obtained in printed
form, approved by the institution where you want to do your internship with a wet signature(The company's stamp and seal
must also be applied in this field, if available). Click the “Save” button to complete the first stage of the application.
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8.1- After saving your internship applications with the “SAVE” button, you can track your application under the “My
Internships” section on the left side of the main page. When you click on this section, a page will open as shown below, and
you can delete your application by clicking on the “DELETE” button if you have made an incorrect application.

By clicking on the “DETAILS” button, you can upload the approved version of the Internship Acceptance Form, which you
have printed in STEP 5, to the system and submit your application for approval by the Internship Committee.
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8.1.1- After clicking on the “DETAILS” section, please perform the upload process of the company-approved Internship
Acceptance Form to the system from the “Browse” field, which is shown in the image below and marked with red.
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8.1.2- Submitting the uploaded company-approved Internship Acceptance Form to the Internship Committee for
approval: After ensuring that the Internship Acceptance Form you have uploaded as described above is uploaded
correctly (you can view the uploaded form by clicking on the “view” button or you can re-upload the correct form using



the “delete” button in case of incorrect upload), you can submit st to the Internship Committee for approval by clicking
on the “submit for approval” button as shown in the image below.
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NOTE: The “Send for Approval” button will not appear without uploading the Application/Acceptance form to the
system.

If you submit it for approval, your application will be reviewed by the commission and, if deemed appropriate, will
be approved or rejected. All of these processes will take place online and you do not need to bring any documents
to the school.

After your application is approved, you can access your SGK entry document from the “My Internship”
menu.

After this stage, you can do your internship on the approved dates.

If your internship application is rejected, you must repeat the above steps and apply again.

At the end of the internship, you will need to prepare and uploaded the required documents (Internship notebook
(to be filled out manually: if the company does not share their software codes, a note indicating that those codes
cannot be shared should be added to the notebook) , Internship Evaluation Form (to be uploaded to the “Internship
Record” section. This document is the evaluation from the company about your performance during the internship),
and Business Internship Report (can be filled out on computer))

After completing your internship, you should prepare and scan these documents and upload them to the system
using the buttons that will be active under the “Internship Record” section located under the internship acceptance
form button at the bottom of the screen shown in the visual in section 8.1.2.



INTERNSHIP COMMITTEE

Computer Engineering | Software Internship | Res. Assist. Feyza CEREZCI
Department
Res. Assist. Ahmet ARSLAN
Hardware Res. Assist. Nur Banu OGUR
Internship
Res. Assist. Hiiseyin DEMIRCI
Information System | Business Internship | Res. Assist.. Omer Faruk SEYMEN
Engineering Department
Res. Assist.. Ezgi CAKMAK
Software Internship | Res. Assist. Ahmet Furkan SONMEZ
Res. Assist. Fatma AKALIN
Software Engineering | Software - I | Res. Assist.. Abdullah Salih BAYRAKTAR
Department Internship
Software— Il | Res. Assist. Nagihan CEKIC

Internship




